Job Description – Nursery Assistant

A Nursery Assistant will support the Nursery Lead Practitioner in helping to provide a stimulating and varied programme of play and ensuring the safety and well-being of the children.  The Nursery Assistant will carry out duties as directed by the Head of Pre-Prep.
In order to achieve this, the Nursery Assistant will:

· Help prepare activities and the classroom before the children arrive and clean and tidy it up after the children leave.

· Help to prepare and take part in a variety of group activities throughout the day.

· Listen to, engage, encourage and enable the children to access all aspects of the curriculum. (See Curriculum policies for further information)

· Assist children in matters relating to personal hygiene and independence.

· Take part in special events, outings and visits.

· Assist with making a variety of regular observations of all children in the setting.

· Advise the Designated Safeguarding Lead (Head of Pre-Prep) of any safeguarding matters that arise. (See Safeguarding and Child Protection Policy for further information)

· Advise the Head of Pre-Prep about any health and safety concerns that may arise. (See the Health and Safety Policy and Risk Assessment for further information)

· Keep completely confidential any information regarding the children, their families or other staff which is learnt as part of the job. (See Confidentiality Policy and Electronics  Policy for further information)

· Act as Key Worker for designated children. (See Key Worker Policy)

· Supervise, or assist in supervising children at playtimes and lunchtimes.

· Attend staff meetings and training days including those outside normal working hours and participate in staff development.
· Work for the agreed hours in term time, as shown in the contract, but also be available to work for part of the holiday club hours as agreed on a term by term basis.
· Undertake such other duties as may be determined from time to time within the general scope of the post.
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